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1. Enter questions into Excel spreadsheet. 

a.  

b. Donõt use periods 

c. You will be randomizing the answers, so donõt use words like òanswers aboveó: refer to òthe other 

answersó 

d. The correct answer must be the first one; be sure there are no blanks in the correct-answer column 

by using the END-down or END-up keystrokes. 
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2. Create a DOCX file to receive all the questions temporarily and paste the contents of the GIFT 

FORMAT column into the document using CTL-ALT -PASTE | Unformatted Unicode Text option. 
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3. Replace every line terminator by two of them: 
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4. Use NOTEBOOK to create a UTF-8 txt file with a suitable name and then replicate the file for as many 

quizzes as you need to create. If you donõt have a tool for automatically renaming files such as Better 

File Rename < http://www.publicspace.net/windows/BetterFileRename/ > then you can rename 

them manually. 

 

http://www.publicspace.net/windows/BetterFileRename/
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5. Paste the GIFT content for each quiz into the appropriate text file and save the file. 

 


